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APPLICATION FOR CHANGE IN ENROLMENT FOR PRESENCE/ABSENCE

	Student’s
personal
information
	Surname (also former surname)

     
	First name(s)

     

	
	Finnish social security no. (if not a Finnish citizen, date of birth dd/mm/yy)

     
	Address

     

	
	Postal code

     
	Town/City/Country

     

	Phone number

     

	Place of study
	Form of education
	Educational unit

	
	 FORMCHECKBOX 
 Education leading to a degree
	 FORMCHECKBOX 
 School of Business Studies

	
	 FORMCHECKBOX 
 Adult education leading to a degree
	 FORMCHECKBOX 
 School of Music, Dance and Media

	
	Term and year of admittance
	 FORMCHECKBOX 
 School of Renewable Natural Resources

	
	     
	 FORMCHECKBOX 
 Raahe Institute of Technology and Business

	
	Number of terms you have enrolled as absent
	 FORMCHECKBOX 
 School of Health and Social Care

	
	     
	 FORMCHECKBOX 
 Institute of Technology

	
	Name of degree programme and extent of degree programme in credits

	
	     

	
	Option
	Degree title

	
	     
	     

	Change in 
presence and
absence
	Statement of the reasons for the change in enrolment for absence and presence (on a separate sheet if necessary)

	
	     

	
	

	
	I HAVE ENROLLED FOR THE ACADEMIC YEAR 20     -20      as follows

	
	 FORMCHECKBOX 
   Present for the whole academic year.

	
	 FORMCHECKBOX 
   Absent for the whole academic year.

	
	 FORMCHECKBOX 
   Present for the autumn term and absent for the spring term.

	
	 FORMCHECKBOX 
   Absent for the autumn term and present for the spring term.

	
	I APPLY FOR THE FOLLOWING CHANGE IN MY ENROLMENT

	
	 FORMCHECKBOX 
   Present for the whole academic year.

	
	 FORMCHECKBOX 
   Absent for the whole academic year.

	
	 FORMCHECKBOX 
   Present for the autumn term and absent for the spring term.

	
	 FORMCHECKBOX 
   Absent for the autumn term and present for the spring term.

	
	Reason for absence

 FORMCHECKBOX 
    See code on reverse side of this form             
	I have read the instructions concerning the absence and am aware of the consequences.

          FORMCHECKBOX 
  Yes         FORMCHECKBOX 
  No

	
	              
	

	Date and
signature
	Date
	Student’s signature (a possible letter of attorney must be enclosed with this form)

	
	     
	     

	This application must be returned to the Student Affairs Office of the educational unit for the autumn term by the 15th of September and for the spring term by the 15th of January, at the latest.

	To be filled in by the Student
Affairs Office
	This application has been received in the Study Affairs Office (dd/mm/yy)
	Signature of the recipient

	
	     
	     

	
	Further information

	
	     

	Decision

päivitetty

2.4.2004
	 FORMCHECKBOX 
 I accept the change in enrolment for presence and/or 
     absence
	Date

	
	 FORMCHECKBOX 
 I do not accept the change in enrolment for
     presence and/or absence
	     

	
	 FORMCHECKBOX 
 I accept the change in enrolment for presence and/or 
a       absence as follows:
	Signature of the director of the educational unit

	
	     
	     


INSTRUCTIONS FOR THE APPLICATION FOR CHANGE IN ENROLMENT FOR ABSENCE AND PRESENCE

Enrolment alternatives

The rights of a present student:

· It is possible to complete courses.

· The student is entitled to receive student financial aid and meal subsidy as well as certain benefits for members of the student union (e.g. travel discounts).

The rights of an absent student:

· It is not possible to complete courses.

· An absent student is not entitled to receive student financial aid and meal subsidy or certain benefits for members of the student union (e.g. travel discounts).

· Enrolment as absent student for two academic years is not to be included in the prescribed maximum duration of studies, if the student has completed his/her enrolment as absent within the given time limit.
NOTE!
A student who enrols as absent must report the cancellation of his/her study grant to the KELA Centre for Student Financial Aid.
Obligations of a student who continues studies after an absence:

· During the student's absence the curriculum may have changed substantially, so that he/she has to attain the lacking credits according to the latest valid curriculum.

· It is necessary to check the personal study plan before continuing the studies.

Code for reason of absence
T1 Child-care leave, maternity leave, parenting leave

T2 Military or civil service

T3 Sick leave

T4 Work

T5 Other reason
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